
 

Session Check-in Manager Overview 
 

 

Downloading “Sched Count” App or Bookmark on your Android Phone 

Checking In Summit Participants on iOS/iPhone 

Checking In Participants on Android 

 

 

This year, participants at the Teacher Leader Summit will reserve seats in sessions. As a result, staff at this year’s event 

will need to manage session entry for any session that is near full as well as a small handful of high-priority sessions to 

ensure that the individuals that reserved a seat in that session are the only ones gaining entry into the room.  

 

To facilitate session management, staff will use the “Sched Count” app to track who 

attends each session and whether they reserved a seat ahead of time. The app (see pic 

to the right)  is available for download on only  iPhones,  iPads through the Apple store 

and will be used to scan the Eventbrite QR code as participants enter the room. 

However, the Sched check-in app link to the check-in portal can be accessed through 

the Android device (further details below).  It is recommended that each session has at 

least one session check-in manager for every 50 attendees to avoid long lines.  

 

Downloading “Sched Count” App  on your iPhone/iPad  

 

Devices needed:  

● iPhone/iPad with appropriate chargers 

 

An invite from Sched (see sample below) will be sent to all assigned check-in managers with a link to the check-in app 

and instructions on how to sign in. (Note: managers should use the same login as their Shed account)  

 

 

NOTE: Check-in Managers will receive a reminder email each morning of the event with a link to the check-in app. 

 

https://itunes.apple.com/ke/app/sched-count/id1200438794?mt=8
https://2019teacherleadersummit.sched.com/checkin/index.html


Checking In Summit Participants on iOS/iPhone 

 

To check-in participants, check-in managers will: 

1. Log into the Sched Count app 

2. Choose the appropriate session as follows: 

Select the date of the session → Select the room number → Choose the appropriate session 

 

Summit participants can be checked-in in three different ways: 

1. moving the button to green next to the attendees name 

2. scanning the QR code on attendees’ cell phone or printed ticket; scan window will turn green to confirm and 

button will automatically move to green next to name 

3. adding walk-ups if space is available 

 

 

 

Check-in Managers will see one of three alerts: 

1. Green: check-in successful; attendee is on the list 

2. Red: attendee is not on the list; you will be given the option to add them if space is available 

3. Yellow: attendee is already checked-in 

 

 

Checking In Participants on Android  

 

Check-in managers will open the Sched app in their browser and log in 

(https://2019teacherleadersummit.sched.com/checkin/index.html.)  Names 

are listed alphabetically, so scrolling for names will be easy--just tap the circle 

to check them in. To add participants that are not registered for the session (if 
space is available), simply click “Add New Attendee” and add them in.  
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