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Mentor Waiver
Beginning in September 2020, every teacher who serves as the Mentor of an 
undergraduate or post-baccalaureate candidate must hold the Mentor 
Ancillary Certificate or the Provisional Mentor Ancillary Certificate. 

BESE has allowed a waiver of the Mentor credential for the 2020-2021, 
2021-2022, 2022-2023, and 2023-2024 school years. 

In April 2024 BESE approved policy to allow for Mentor waiver approval on a 
case by case basis.
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Mentor Waiver Eligibility
Mentor teacher waivers will be granted on a case-by-case basis through the 
application process established by the LDOE and at no fee to the applicant, school 
system, or teacher preparation provider. The waiver will be issued by the LDOE for 
educators highly recommended by the mentor’s principal and who possess one or 
more of the following qualifications: 
● Two years of Highly Effective Compass ratings; 
●  National Board Certification; 
● Statewide or national distinction for excellence in teaching; 
● Experience as a TAP mentor, master teacher, executive master teacher, or 

certified TAP evaluator; 
● Content leader experience, as evidenced by participation in Content Leader 

training or redelivery of professional development; or
● Master’s or doctorate in education and exemplary experience hosting 

student teachers.
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Mentor Policy Updates
At the April 2021 BESE meeting, the board approved changes to Bulletin 746 
regarding mentor credential requirements. These updates include: 
● Honoring Previous Training and Experience

○ EDL or previous administrative certifications
○ NIET trained evaluators
○ CLASS trained evaluators
○ Supervision of Student Teachers

● Removing the Content-Specific Assessments
● Creating an Add-On Mentor Endorsement If an educator meets one of 

these requirements they can follow these steps to apply for their Mentor 
certification.
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https://www.louisianabelieves.com/docs/default-source/professional-development/steps-for-applying-for-mentor-content-leader-certification.pdf?sfvrsn=193c6718_10


2024-2025 Mentor Credential Waiver 
Application
Application Link
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https://louisianabelieves.smapply.io/prog/mcw_2024-2025_mentor_credential_waiver_requests_/


2024-2025 Mentor Credential Waiver 
Application 

The 2024-2025 application process is similar to the waiver application used in 
the 2023-2024 school year:

○ System Lead creates application
○ Mentor Attestation
○ Principal Attestation

The application stages in the portal have been updated to improve application 
tracking. Stages will now reflect attestation completion. 
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2024-2025 Mentor Credential Waiver 
Application 

School system leads are responsible for initiating the waiver application. 
Mentors/Principals will receive an email notification requesting that they 
complete attestation forms.

Waivers granted in previous school years have expired.

We encourage any Mentor that is interested in Mentoring beyond the 2024-2025 
school year to enroll with an approved training provider and apply for the 
Provisional Mentor certificate.
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https://www.louisianabelieves.com/docs/default-source/strong-start-2020/mentor-and-content-leader-approved-provider-list.pdf?sfvrsn=177f9b1f_32
https://www.louisianabelieves.com/docs/default-source/strong-start-2020/mentor-and-content-leader-approved-provider-list.pdf?sfvrsn=177f9b1f_32


Mentor Waiver Application Steps 
School System Lead
● Log into the application portal
● Create an application 

○ Applicant (Mentor) name 
○ Applicant school system

● Add teacher preparation partner contact as a collaborator
● Request recommendations

○ Mentor Attestation
○ Principal Attestation

● Monitor recommendation completion
○ Review application stages in portal
○ Email reminders to Mentors/Principals
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School/School System Lead
● “Apply”
● Name application: Name of 

Mentor requesting 
credential waiver

● “Create Application”
● Use “Add Collaborator” to 

add your Teacher 
Preparation Provider lead 
contact

● “Mentor Waiver Applicant 
Information”
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School/School System Lead 

Provide the following 
information

● Applicant (Mentor) name
● Applicant (Mentor) school 

system

“Mark as Complete”

“Mentor Attestation”

● Request recommendation



Please contact name@la.gov  
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School/School System Lead
Provide the following information
● Mentor first name
● Mentor last name
● E-mail address
● Message: Mr./Ms. (Mentor/Applicant’s 

Last Name), Use the link in this 
message to access the Mentor 
Attestation form for your 2024-2025 
Mentor Credential Waiver Application. 
If you have any questions email me at 
(school system leader email address).

“Send Request”
“Principal Attestation” 
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School/School System Lead
Provide the following information
● Principal first name
● Principal last name
● Principal email address
● Message: Mr./Ms. (Principal’s last 

name), Use the link in this message to 
access the Principal Attestation form for 
Mr.Ms.(Mentor/Applicant’s last name)’s 
2024-2025 Mentor Credential Waiver 
Application. If you have any questions 
email me at (insert school system 
leader email address).

•“Send Request” 
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School/School System Lead
Monitor Mentor & Principal 
attestation completion
● Leads will receive 

notifications once 
recommendations have been 
completed.

● Leads can review 
application status and 
attestation status in the 
portal.
○ “Mentor/Principal 

Attestation Not 
Complete” status 



Mentor Waiver Application Process Roles

Mentor Teacher
● Use link in email notification from noreply@mail.smapply.net to access 

attestation form
● Log into the application portal
● Complete Mentor attestation

○ Mentee information
○ Mentor (applicant) information

● Monitor recommendation completion
○ Application stage
○ Remind school leader to complete attestation
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https://louisianabelieves.smapply.io/prog/


15

Mentor Teacher (applicant)
● Use the link in the email from 

noreply@mail.smapply.net to 
access the attestation form

● Log into the portal
● Complete the Attestation 

Form
○ Number of Mentees
○ Section 1: 

Mentee/Resident 
information

○ Section 2: Mentor 
information
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Mentor Waiver Application Process Roles

Principal
● Use link in email notification to access attestation form
● Complete Principal attestation

○ Mentor (applicant) information

● Monitor recommendation completion
○ Application stage
○ Remind Mentor to complete attestation
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Principal
● Use the link in the 

email from 
noreply@mail.smapply.
net to access the 
attestation form.

● Log into the portal.

https://louisianabelieves.smapply.io/prog/
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Recommendation Notifications
● School system leaders will receive a 

notification once a recommendation 
has been accepted and completed.

● System leads should send regular 
reminders to Mentors and Principals 
to complete attestations.

● Mentors and Principals will receive a 
recommendation request to complete 
the attestation form. 
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Mentor Policy Updates - ALTERNATE Waiver
In April 2024 BESE also granted an Alternate Approval for those who did not 
meet the original waiver requirements. 

An individual mutually agreed upon by the LEA and the teacher preparation 
program provider who does not meet one of the waiver criteria listed in the 
listed  subsection may be approved for the waiver for a period of not more than 
two years.
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2024-2025 Mentor Credential 
ALTERNATE Waiver Application
ALTERNATE Application 
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https://louisianabelieves.smapply.io/prog/mcw_2024-2025_mentor_credential_waiver_requests_-_alternate_approval_only/


Mentor Waiver ALTERNATE Application Steps 
For the 2024-2025 school year, the application process for the Mentor Alternate 
waiver will be completed entirely online through Surveymonkey Apply. 

School system staff began the process by submitting the Mentor’s name and 
email address, the prep provider contact’s name and email address and the 
principal’s name and email address.  The application will be forwarded to all 
parties via email. 

This application needs to be reviewed with completed attestation from the 
Mentor, the LEA, and the Teacher Prep Provider.

All will electronically sign the application. 
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Review Process
Applications will be reviewed within 72 hours of completing the three tasks.

Once the application is reviewed and accepted, district personnel will see the 
status of each application submitted in the portal. 
Approved status serves as confirmation that the applicant can serve as a Mentor 
in the 2024-2025 school year. 
 If the application is denied, school system personnel will receive notification 
with denial rationale. 
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Timeline

August 1: 2024-2025 Mentor Waiver Application open

August 21: 2024-2025 Mentor Waiver ALTERNATE Application open 

October 1: Funding deadline to hold Mentor Credential or Mentor Credential 
Waiver

June 12, 2025: 2024-2025 Mentor Waiver Application closed
June 12, 2025: 2024-2025 Mentor Waiver ALTERNATE Application closed
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Questions
Contact believeandprepare@la.gov for questions or additional assistance with 
completing the 2024-202 5Mentor Credential Waiver Application.
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mailto:believeandprepare@la.gov

