
 
 

 
 

Job Description: Executive Director of Diverse Learners, Office of Equity, Inclusion and Opportunities 

Organization 
The Louisiana Department of Education (LDOE) vision, Louisiana Believes, is built on the premise that 
Louisiana students are just as capable as any students in America, and that those closest to children – 
parents and teachers – are best positioned to help students achieve those expectations. The LDOE mission 
is a student experience where every student is given the support and tools to fully master content, leaves 
every grade prepared for the next level of study, and successfully accesses the same post-secondary 
opportunities as their peers across the country. 
 
Role 
The Executive Director of Diverse Learners reports directly to the Assistant Superintendent, Office of 
Equity, Inclusion and Opportunities. The purpose of the Office of Equity, Inclusion, and Opportunities is to 
lead and develop with equity in mind by ensuring that students are provided with the support, services, 
resources, and school choice opportunities needed to be successful as individual students; which includes 
the examination of procedures, policies and practices that have created inequitable learning 
environments. 
 
The Division of Diverse Learners serves as the program office focused on Students with Disabilities (SWDs) 
and English Learners (ELs). The structure of the Department delineates the program team (Diverse 
Learners) from the monitoring team and fiscal oversight team as those responsible for this work are 
located in the Division of Federal Support. As a result, the Diverse Learners team has the opportunity to 
intentionally coordinate with the Office of Teaching and Learning, Office of Career and College Readiness, 
Local Education Agencies and their staff in order to raise achievement of diverse learners. 
 
The ideal candidate for this role is an experienced administrator with a demonstrated track record of 
success in leading and managing teams to increase student outcomes for diverse learners. This candidate 
shall have deep experience as a practitioner that has served diverse learners and fully understands the 
teaching and learning environment in order to advocate for the needs of diverse learners. Further, this 
leader has a deep understanding of the Individuals with Disabilities Act (IDEA) and Title III (ESEA as 
amended by ESSA) and is skilled in not only interpreting but operationalizing the law in creative, innovative 
ways to support schools and systems in “moving the needle” for students.  This role requires an individual 
to be a solutions oriented, systems-level thinker that prioritizes the importance of proactive stakeholder 
engagement and intentional internal coordination. This role requires a transformational leader with the 
capacity to lead efforts focused on dismantling structures and barriers that have historically led to 
inequitable outcomes for diverse learners. 
 
Duties and responsibilities include, but are not limited to the following: 
 
Diverse Learner Student Outcomes 

 Manage and direct the Diverse Learner program staff in order to meet the needs of 100,000+ SWDs 
and 30,000+ ELs through the execution of the Believe to Achieve priorities plan, focusing specifically 
on removing barriers and creating equitable, inclusive learning experiences for students by utilizing 
proven, evidence-based strategies for diverse learners. 

https://www.louisianabelieves.com/docs/default-source/louisiana-believes/believe-to-achieve-educational-priorities.pdf


 Develop and execute strategies for intentional coordination with the Office of Teaching and Learning 
to embed diverse learner strategies, including and related intervention and identification supports, 
into Teaching and Learning priorities and initiatives. 

 Analyze school and system level data to develop proactive guidance and responsive technical support 
to special educators, educators serving EL students and school and system level leaders. 

 Use longitudinal and historical data to determine the efficacy of past initiatives in order to update 
initiatives, define priorities and determine key levers to improve outcomes for diverse learners. 

 Ensures policies exist to enforce and promote special education environments that are equitable, 
accessible, culturally responsive, safe, secure and healthy across settings. 

 
English Learner Strategy and Programming 

 Manage and direct the English Learner program staff in order to meet the needs of 30,000+ English 
Learners through the provision of technical assistance at the school and system-level, development 
and support of innovative teaching and learning programs (Ex. ESL, Two-Way Immersion Programs), 
and by conducting training to expand the effectiveness of general educators and English Language 
support staff statewide. 

 Refine and execute a statewide strategy to support systems in serving English learners, “newcomers”, 
and students with interrupted formal education (SIFEs) spanning all grade levels and levels of English 
language proficiency. 

 Work collaboratively with various LDOE teams to ensure that no artificial barriers exist for English 
Learner students in the areas of assessment, accountability, student promotion, and student 
opportunities. 

 
Federal Compliance and Budgeting 

 Oversee and direct the Diverse Learner team to ensure the LDOE remains in compliance with all state 
laws and federal regulations. 

 Serve as Louisiana's point of contact and liaison to the U.S. Department of Education's Office of Special 
Education Programs (OSEP). 

 Represent the Department on state and national committees, commissions, and working groups 
related to special education policy and engage with external stakeholders, including elected officials 
and advocates, on behalf of the LDOE. 

 Responsible for the development, submission and execution of Louisiana’s IDEA application on an 
annual basis including the facilitation of cross-department collaboration, and monitoring effective 
spend down of funding reserved for admin and set-aside activities. 

 Approve reports, records, and activities related to Louisiana's IDEA statewide activity budget, ensuring 
adherence to federal, state, and other regulations, policies, and procedures for budgetary control and 
authorizes the allocation of IDEA funds to eligible recipients for implementation of authorized 
activities. 

 Identify and secure additional funding sources through discretionary, competitive grants or otherwise 
to supplement formula grant funds and support statewide special education and English learner 
programming aligned to LDOE initiatives. 

 Approve reports, records, and activities related to Louisiana's current portfolio of discretionary and/or 
competitive grants (i.e. SPDG, Leadership Development Program) to ensure execution of activities as 
outlined in grant applications including program oversight, stakeholder engagement and 
coordination, compliance and reporting in order to maximize the efficacy and impact of discretionary 
funding. 



 
 

 
 

 In coordination with Federal Programs and Grantee Relations, develop a strategy and process to assist 
LEAs in maximizing the impact of federal funding. 

 
System Level Strategy and Support 

 Manage, develop and structure the Diverse Learner team in order to maximize team impact and 
effectively meet stakeholder needs statewide. 

 Develop, refine and execute statewide strategies to provide technical support to districts, schools, 
teachers, families and additional stakeholders on best practices for meeting the needs of students 
with mild to moderate and severe special needs. 

 Convene and consult networks of special education stakeholders to advise the Department on 
strategic initiatives. 

 Develop and execute strategies for intentional coordination with the Office of College and Career 
Readiness and external stakeholders to assist educators, families and key stakeholders in effectively 
coordinating support at key transition points in order to prepare students for successful transition 
beyond the pre-K through 12 system. 

 Review and refine current data collection platforms and processes in order to drive best practices in 
identifying, serving, assessing and supporting diverse learners. 

 
Team Management and Other 

 Responsible for managing, developing and directing a team of educational professionals to effectively 
administer, monitor and oversee all diverse learners programming and initiatives. 

 Develop, execute and maintain weekly and/or biweekly team meetings, individual check-ins and 
additional support structures to build team capacity, direct and support current and future work, and 
create a positive team environment. 

 Regularly seek and provide feedback to increase effectiveness, performance and overall success of 
the Diverse Learners team. 

 Approves subordinates’ time attendance, provides training, reviews work product and evaluates 
performance, ensures that the work is completed timely, provides counsel and guidance as needed 
with the performance of the assigned duties and responsibilities, and recommends disciplinary action 
when necessary. 

 Assigns projects to subordinates and reviews upon completion. 

 Recruits, interviews, and recommends approval for hiring personnel and evaluates performance of 
personnel. 

 Performs all other duties and/or special projects as assigned by the EIO chief of staff and/or assistant 
superintendent. 

 
Desired Qualifications 
The Executive Director of Diverse Learners must possess historical knowledge about and have the ability 
to identify and apply relevant federal and state legislation regarding special education statutes, 
regulations, policies, titles case laws, and evidence-based research, from the advent of IDEA and all re-
authorizations, including the Rehabilitation Act, and English Language Learners, that impact all children 
from the stages of pre-disability determination through post-secondary transitioning to college and/or 
career placement. 
 



Additionally, the LDOE is seeking a candidate with the following skills, experience, and attributes: 

 Certification and practice at the administrative level, of at least five years, supervising and 
implementing special education programs, services, through enforcement of policies and procedures, 
in accordance with federal and state laws, and adopted into local standards; 

 Demonstrates knowledge and skills to implement legal requirements of federal, state and local 
policies and procedures; 

 Facilitates skills in networking and advocating on behalf of students with disabilities and English 
Language 

 Learners through upholding the execution of pre-identification activities through post-graduation 
transitional services; 

 Able to recognize and establish proactive procedures and approaches for all students to implement 
curriculum principles consistent with each student’s educational need and current research; and 

 Demonstrates knowledge and understanding of the needs of students with low-incidence disabilities 
in order to drive the creation of more equitable policies for such students. 

 
Location 
This position is located in Baton Rouge, Louisiana, and candidates are expected to reside within Louisiana 
and regularly report to the Claiborne Building. 
 
Terms of Employment 
The Executive Director of Diverse Learners is an unclassified position that reports directly to and serves at 
the pleasure of the Assistant Superintendent of Equity, Inclusion and Opportunities. Salary will be 
commensurate with qualifications and experience. 
 
To Apply 
Applications (including a resume and cover letter) should be directed to LDOEjobs@la.gov by 5:00 pm on 
Monday, April 12, 2021. For inquires about the position, email LDOEjobs@la.gov. Please note that emails 
sent to LDOEjobs@la.gov are submitted to a state email address and, therefore, considered public records. 
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