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B-3 Eligibility Documentation Examples 

2022-2023 

The following are examples of appropriate documentation to collect for the B-3 seats pilot to determine family eligibility. There 

may be varying examples in each type of documentation beyond what exists in this document. The key to each is ensuring the name 

of the family member, the date of the document’s creation or validity, the signature or letterhead from the providing entity, and 

dates within two months of the application for the seat for all documents besides the birth certificates or proof of birth. If you are 

unsure about the validity of an eligibility document, you should contact devon.camarota@la.gov .  

Child and Family Documents (All families need the following for each child and/or adult in the household) 

1. Immunization Records  
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2. Identification and proof of residency (e.g. state issued ID, such as driver’s license or social security card 

 

 

 

 

 

 

 

 

3. Birth Certificate, hospital records, or proof of birth: 
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4. Custodial documentation (only if parent is not biological parent of child), and must be signed and dated by a judge or 

notary public 
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Documentation for Employment and/or Training 

1. Pay Statements - 2 sequential pay statements within two months (60 days) from date of application that show rate of 

pay, and hours worked. Eligible families must meet the 20 minimum total hours a week of work or school/training 

schedule/transcript to be eligible. Each adult in the household must meet this requirement individually. For example, 

Mother must be working 20 hours per week, and Father must be working 20 hours per week to qualify.  

 

2. Letter from employer stating the date(s) of employment, rate of pay, frequency of pay, hours worked per week, contact 

information of employer, and name of employee. 

 

 

3. Statement of Income for Irregular Employment Form - must include average hours worked per week 
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4. Transcripts -Detailed school schedule (if applicable) or statement from the accredited college or training program 

deeming full-time status, or a letter from a school advisor signed on institution’s letterhead (the typical minimum full-

time status is 12 credit hours).  

 

 

 

 

5. Detailed school schedule (if applicable) from an accredited college or training program deeming full time status 



 

 

Revised 3/8/2022 

 

Documentation for Actively Seeking Employment 

All sufficient proof of current Hire account verification must list the applicant’s name. A date of creating the account is not 

required, as some applicants may have already created an account in previous year(s), and are again in need of its services. The 

following are examples of sufficient proof of a current Hire account: 

1.   Email from LWC Postmaster within two months of application date, if possible. If date is outside of two months of 

the application, provide a screenshot of account home page with family member’s name, and annotate with the 

approximate date of starting the profile.  

 
 

 

 

 

 

 

2. Claimant Summary page of unemployment benefits that includes the client’s name and weekly benefit payments within two 

months of application date. 
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3. Pandemic Emergency Unemployment Compensations (PEUC) Determination within two months (60 days) of 

application date. 

  
 

 

 

 

 

 

4.   Unemployment benefits claimant detail page that includes client’s name and weekly benefit payments within two 

months (60 days) of application date. 
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Unearned Income Verification 



 

 

Revised 3/8/2022 

1. Child Support Documents - state the frequency of pay, date(s) of pay, amount of pay, recipient 

of pay. Pay statement should be within 2 months (60 days) of the application.  
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2. Veterans affairs benefits - state the frequency of pay, date(s) of pay, amount of pay, recipient 

of pay. Pay statement should be within 2 months (60 days) of the application.  (see below for 

where to get benefits letters, not an actual example) 
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3. Social Security Benefits - state the frequency of pay, date(s) of pay, amount of pay, recipient of 

pay. Pay statement should be within 2 months (60 days) of the application.  

 


