Zoom Meeting Preparation
● Please make sure your phone or computer is muted to minimize background noise.
○ To do this, hover over the bottom left-hand side of your screen and click “Mute.”
● Please make sure you have turned off your camera to save bandwidth and prevent any
connectivity issues.
○ To do this, hover over the bottom left-hand side of your screen and click “Stop Video.”
● Please submit questions during the presentation in the “Chat” function located on the bottom
of your screen.
If you require an interpreter or have other
accessibility needs for future LDOE
meetings, please contact
LDOEcommunications@la.gov.
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School Informational
Webinar - LSP
Registration Process
April 11, 2022

Louisiana’s Goals and Priorities
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Agenda
1. Scholarship Application Timeline
2. Program Participation Guidelines
a. Student Safety Requirements
b. Compliance with Law & BESE Policy
c. Financial Responsibilities
d. Response to Deficiencies
3. LSP Roster Verification
a. Follow up
4. Site Registration for the 2022-23
a. Transfer Requests
b. Declined Awards
5. Important Reminders
6. Helpful Resources
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Scholarship Application Timeline 2022-23
PROCESS

DEADLINE

All Schools received Rosters on the FTP for verification

4/8

Roster Verification-Verified Rosters due on FTP

4/15 at 5pm

Parent Informational Webinar

4/12 at 2pm

Parent Notification of Awards via Email

4/25

Site Registration for 2022-23

4/25 - 5/20

Site Registration Roster File due in the FTP

5/27 at 5pm

Transfer Window Opens

6/15

Transfer Window Closes

7/18
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Program Participation Guidelines

Program Participation Guidelines
*Please review the LSP Program Participation Guide for the upcoming school year to
ensure that you are familiar with all program requirements for the LSP program.
• Schools are not allowed to implement admissions criteria for Scholarship
applicants.
• Schools may not discriminate against Students with Exceptionalities during the
admissions process.

• Schools are required to accept the grade of the sending school for all students
awarded a Scholarship.

For more information: See Bulletin 133, see Chapter 3
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Student Safety Requirements
•

•

•

Scholarship schools must be in compliance with all laws and regulations pertaining
to the health, safety, and welfare of students in schools. The revised Scholarship
Participation Guide includes an overview of these requirements.
As part of the Department’s routine monitoring, Scholarship schools may be
visited by LDOE employees to review compliance with health and safety
regulations.
Schools found to be violating health and safety laws may face consequences.
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Compliance with Law & BESE Policy
The following are some of the law and policy requirements for Scholarship schools:
• Administer all state assessments required by state’s accountability system
• Comply with the Notice of Intent (NOI) and quarterly enrollment verification
processes
• Maintain a written or electronic record of student attendance
• Administer non-discriminatory admissions processes
• Submit an independent financial audit of the school conducted by a CPA annually
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Financial Responsibilities
Schools are required to implement processes and procedures that will allow SSEEP
revenue and expenditures to be easily segregated from the non-scholarship revenue
and expenditures.
The audit includes five separate tests for compliance:
• Tuition and Fee Verification
• Income Eligibility
• Use of Funds
• Payment Accuracy Verification
• Special Education Tuition
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Response to Deficiencies
Occasionally, the routine monitoring process results in identifying deficiencies. In an
effort to ensure that students continue to attend high quality, safe schools, the
Department has formalized the process for responding to deficiencies.
Good Standing

Notice of Violation

All schools are considered in good standing unless a deficiency is
identified.
Schools may receive a formal letter if the LDOE determines that the
school violated law or policy, or if regular oversight generates
significant questions or concerns. The letter will contain the steps
necessary for a school to return to Good Standing.
Schools may face consequences for failing to meet the terms of a
Notice of Violation, failure to uphold the safety and welfare of
students, or failure to complete basic responsibilities of the
Scholarship Program.
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LSP Roster Verification

Roster Verification
Preliminary school rosters for the Louisiana Scholarship Program have been added to the FTP Portal.
Please log into your FTP portal to review your roster of awarded students for the upcoming school year.
•

•

Each participating school is required to complete the roster verification by Friday, April 15, 2022.
Failure to complete this task will result in delayed award letters for the Louisiana Scholarship
Program. As a result, we, and other participating schools are counting on you to complete this task
within the required time frame!
To complete the roster verification, complete the following steps:
• Review the roster to ensure that your continuing students are included. Please remember
that some of your students may have chosen to apply for another school.
• Review the roster for errors in assigned grade level.

Every participating school must submit a roster verification. Once you have completed the required
actions, upload the document back into the FTP. Please add ‘Verified’ to the file name before
uploading.
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Roster Verification
●

●

You can access your FTP folder using this link: https://sftp.doe.louisiana.gov/thinclient/Login.aspx?alert=timeout
To login to the FTP please enter your username and password.
○

Username: [insert your sitecode]@nonpublic

○

Enter your password for the FTP(this is password that you should have set yourself)

●

Click on the folder labeled “2022-23 LSP” to access your roster for the upcoming year

●

The roster will be labeled as follows: Sitecode_School Roster 22-23

If there are errors, please make the corrections on the roster document in the corresponding column.
If there are students missing, enter the student information at the bottom of the form.
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Roster Verification
•

•

Remember, please do not share rosters with parents until your school has the
final roster on April 25th .
If schools notify parents prior to awards being made, the school will be required
to issue a follow up to all parents.
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Site Registration for 2022-2023

Site Registration
●

Site Registration for the 2022-23 school year begins on Monday, April 25th.
○

○
○

Final Rosters for the 2022-2023 school year will be available in the FTP on
April 25th.
Award notifications to families will go out to families via email on April 25th.
Site Registration will end on May 20th. All families awarded to your school
must accept their award no later than May 20th.
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Site Registration
Schools are responsible for the following actions as part of the registration process:

•
•

•
•

•

Reviewing and maintaining updated income and residency eligibility
documentation for each student
Collecting required registration forms from families
• Parent waiver for special education services
• Parent acknowledgements regarding Scholarship funds
• Receipt of rules and regulations form
Sharing your school handbook with families
Informing families of all school rules, regulations, and policies, and have each
family participating in the Scholarship program sign an acknowledgement of
receipt of these rules.
Site Registration Rosters are due in the FTP on May 27th by 5pm
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Declined Awards
Scholarship students who no longer wish to participate in the scholarship program for the 2022-23 the
school year must complete a declined award form.
•
•
•

•

•

This form is NOT to be used for families requesting a transfer.
Declined awards must be submitted to our office no later than May 20th.
Once a family declines the award, they will no longer be eligible to receive a scholarship for the
remainder of the 2022-23 school year.
• Once the award has been removed for the 2022-23 school year, it cannot be reinstated.
• If a family declines an award, they must re-apply in the fall in order to be eligible for any
scholarships awarded in upcoming years.
The family must sign the form acknowledging that they understand that they are willingly choosing
not to participate in the LSP program for the current school year and must reapply if they would
like to be considered for any future scholarship awards.
A school representative must also sign the form acknowledging that they have informed the family
of the stipulations of declining a scholarship award.
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Transfer Requests
Scholarship students who wish to transfer from one participating Scholarship school to another
participating before the start of the 2022-23 the school year must accept the scholarship at the original
awarded school.
•
•

•
•
•

Transfer window for the 2022-23 school will open on June 15th
Families are required to submit a Summer Transfer Request form to the Department signed by
both the parent/guardian and a representative of the receiving school.
• Transfers are only allowed to schools that are not sanctioned and who have not exceeded
their new student caps.
A student is not permitted to enroll/register at a different participating Scholarship school until the
Department has notified participating schools that the transfer has been approved.
If a student transfers without a completed transfer form and e-mail approval from the
Department, they may lose their Scholarship. It is the school’s responsibility to inform the family
when the transfer has been approved.
The transfer window for the 2022-23 school year will temporarily closed beginning on July 17th
and will reopen shortly after the start of the 2022-23 school year.
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Important Reminders

Important Reminders
•

•

LSP Roster Verification
• Roster were place into the FTP on Friday, April 8th
• Verified Rosters are due by April 15th
• Please include any changes/corrections on the roster and place into the FTP.
• Remember, please do not share rosters with parents until your school has the final roster on April
25th . If schools notify parents prior to awards being made, the school will be required to issue a
follow up to all parents.
Site Registration
• Site Registration for the 2022-23 school year is from April 25th-May 20th.
• Award notifications will go out to families on April 25th
• Please ensure that you are reviewing and maintaining updated income and residency eligibility
documentation for each student.
• Also, please be sure that you are collecting all required registration forms from families
•

Please review the LSP Program Participation Guide for the upcoming school year to ensure
that you are familiar with all program requirements for the LSP program.
22

Important Reminders
•

•

•

The Parent Informational Webinar on the Louisiana Scholarship Program will be
tomorrow, April 12th at 2pm. They can access tomorrow’s webinar using this link:
https://ldoe.zoom.us/j/92282614317
All Quarterly Enrollment Reports must be submitted on time via the LEADS portal
during each quarter by the dates listed below in order to receive payments ontime.
Quarter 4 reporting for the School Choice Program (SEE) is May 4-6.

•
•

If the enrollment reports are not submitted on time, it affects your student
enrollment counts and delays payments.
If a student drops from your school, please follow the drop procedures so
that the student can be dropped from your roster.
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Helpful Resources

LEADS
• LEADs can be accessed
here: https://leads5.doe.louisiana.gov/ptl
• Passwords expire every 60 days and must be
reset here: https://password.doe.louisiana.gov/

• To gain access to SEE in LEADS click here to
complete the request
• To gain access to NPS in LEADS Nonpublic
School Data Collection click here
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Username, Passcodes, and Unlocks
● If you are having a problem with your account please always
include your username and school code in the email
● Please remember to only send one email request stating
problem to studentscholarships@la.gov

Helpful Links
● LDOE Nonpublic Library
● LDOE School Choice
Library
● Federal Poverty Guidelines
● Louisiana Scholarship
Program
● Statewide Scholarship
Application

Thank You For Joining Today’s Call.
Information regarding Nonpublic and Scholarship action items can be
found in the LDOE Weekly Nonpublic Newsletter.The newsletter is
released every Thursday at 4:30 pm. You can sign up for the newsletter
using this link here.
Please reach out to the following contacts with questions:

FOR QUESTIONS ABOUT

EMAIL

Louisiana Scholarship Program

studentscholarships@la.gov

School Choice Program for
Students with Exceptionalities

nonpublicschools@la.gov

